ON TAP EXCEL 2010

Cung quan sat lai bang tinh Excel:
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CAC VAN BPE CAN NHO VOI EXCEL:

4 Trong bang tinh Excel thi:

S6, ngay, gio: duoc canh thang & phai.

Chik: duoc canh thang 18 trai.

True, False: canh giira.

Cong thire tinh toan trong Excel thudng duoc bt dau bang dau nao? Ngoai ra
nguoi ta con st dung dau nao nira?

Cong thirc tinh toan trong Excel thudng duoc 1ap bang dau = ngoai ra con cd thé
st dung dau cong (+)hoac trir (-)

Em hay ké cac phép toan thuong dung trong Excel?

A% [+, -, & (M:lily thira, &:noi chudi)

Em hiy x4c dinh dia chi twong d6i, dia chi hdn hop, dia chi tuyét déi trong cac dia
chi sau day?

A10, E100, $B6, $F$12, G$70, #A#T.

+ Dia chi twong d6i:A10,E100
+ Dia chi tuyét dbi :$F$12
+ Diachi hon hop : $B6,G$70
Em hiy dién tén ham va di s6 vao ding véi ¥ nghia cua timg ham sau day?



Nhom ham xur Ii chudi

UPPER (CHUOI):Ham chuyén d6i chir thuong thanh chit HOA
LOWER (chuéi): Ham chuyén d6i chit hoa thanh chir thuong.
PROPER(Chu®i): chuyén thanh chit Hoa Dau Tu.

VALUE (chudi): Ham chuyén dbi tir chudi sb thanh gia tri sd.

TEXT (gia tri ,dang thirc ): Ham chuyén doi gia tri thanh chudi theo dang thirc.
LEFT (chudi, s6): Ham cat mot s6 ki tu tir bén tréi.

RIGHT (chudi, s6): Ham cit mot sé ki tu tir bén phai.

MID(chudi, s6 ki tw can ct, vi tri ciat): Ham cit mot s ki tu ¢ giira.
LEN (chudi): Ham tra vé do dai cua chudi.

10 TRIM(chudi): Ham x6a khoang trang truéc va sau cia chudi.
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< NHOM HAM TINH TOAN
11.SUM(gi4 tri 1, gia tri 2, ...): tinh tong.
12. INT(sd): tra vé phan nguyén caa mét sé. vd: int(6.3)=6, int(6.9)=6, int(-6.5)= -7
13. TRUNC(s6): tra vé phan nguyén ciia mot sb.vd: trunc(6.3)=6, trunc(6.9)=6,
trunc(-6.5)= -6
14. ABS(s0): tra vé gia tri tuyét dbi cua so. vd: abs(-3)=3
15. MOD(sb bi chia, s6 chia):tra vé sé du cua phép chia nguyén. Vd: mod(7,2)=1.
16. ROUND(s6, vi tri chi dinh l1am tron): 1am tron sb dén vj tri chi dinh.
Vd: round(14.4536, 2) =14.45
round(14.4536, 1) =14.5
round(14.4536, -1) =10

< NHOM HAM NGAY GI0

17. TODAY(): tra vé ngay hién thoi caa hé thong.

18. DAY(gi4 tri ngay):tra vé gia tri ngay trong chudi ngay thang nam.
19. MONTH(gia tri ngay): tra vé gia tri thang trong chudi ngay thang nam.
20. YEAR(gi4 tri ngay): tra vé gia tri nim trong chudi ngay thang nam.
21. DATE(nam, thang, ngay): tra vé ngay thang nim.

22.NOW(): tra vé gio hién thoi cua hé thong.

23. HOUR(gia tri thoi gian):tra vé gia tri gio.

24. MINUTE(gi4 tri thoi gian):tra vé gia tri phat.

25. SECOND(gia tri thoi gian): tra vé gia tri giay.

26. TIME(gio, phut, gidy): tra vé mot gio cu thé.

< NHOM HAM PIFU KIEN:
27. AND( diéu kién 1, diéu kién 2, diéu kién 3,...): chi tra vé True khi tit ca cac diéu
Kién cung dtng



28. OR( diéu kién 1, diéu kién 2, diéu kién 3,...):chi tra vé& False khi tat ca cac diéu
Kién cung sai.

29. IF(diéu kién, gia tri dang, gid tri sai):néu diéu kién dung tra vé gié tri ding néu
diéu kién sai tra vé gia tri sai.

< NHOM HAM PIEU KIEN IF, OR, AND LONG VAO NHAU
30. IF(diéu kién, gia tri dung, 1F(diéu kién, gié tri dtng, gia tri sai))
31. IF(AND(diéu kién1,diéu kién 2,...), gié tri dung, gia tri sai)
32. IF(OR(diéu kiénl, diéu kién 2.,...), diéu gia tri dung, gia trj sai)
< HAM TIM KIEM
33.VLOOKUP(gia tri do, bang do, s6 tht tu cot can 14y gid tri, cach do)
34. HLOOKUP(gia tri do, bang do, sé thtr ty hang can lay gia tri, cach do)

Chuy:

Bang do phai dugc ¢b dinh bang phim F4.

Cach do bang 0 1a do tim chinh xac.
< CAC HAM THONG KE
35.COUNT (cac 6 can dém): dém céc 6 chua so.
36. COUNTA(cé4c 6 can dém): dém cac 6 chira gia tri (ca sb va chix).
37.MIN (cAc gi4 tri can xét): tim gia tri nho nhat.
38. MAX (Céc gié tri can xét): tim gia tri 16n nhat.
39. EVERAGE (cac gi4 tri): tinh trung binh cong cac 6 sd.
40.RANK (gia tri can xép hang, viing xép hang, cach xép hang): xép hang.

Luuy:

+ Phai ¢6 dinh viing xép hang bang céch nhan phim F4.

+ Céach xép hang =0 thi xép hang giam (cao nhat hang nhat), khac 0 thi xép hang

tang (thap nhat hang nhat), khong ghi cach xép hang thi hiéu 1a 0.

41. COUNTIF (ving xét diéu kién, diéu kién dém): dém theo diéu kién.
42. SUMIF (ving xét diéu kién, diéu kién dém, viing gia tri tinh téng): tinh tong theo

diéu kién.
% SAP XEP TRONG BANG TiNH
43.DATA/SORT
% LOC DU LIEU TRONG BANG TiNH
44, DATA/ FILTER



